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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | E-mail w5 BCC w=orer ERCEs T A
Blind carbon copy.
2 | E-mail 7&¥ BCC wgorsr FET o A
Blind Courtesy copy.
3 T style of fonts Italics Bold Face Size A
AT ST ATH tilt Frar.
4 input device T Light Mouse Light Pen Bar Code ERREAR T c
optical pulses ¥ electrical qTEr.
pulses H&T convert el
ST,
5 YeRTES scanner Portable Flatbed Pen Fas Machine B
e glass surface a<
image ¥ scan & ST
6 image =T unwanted part Edit Crop Alter Change B
cut FUITHTE
option FTa¥ATq
7 page border tab Tefrer Style Art Font Colour B
_____option ¥ page ATt
TS border designs BT
T .
8 keyboard a%T key SHIFT+t arrow function numeric B
STHATT SATAT STFIT cursor
AT move FXUATATST Zra.
9 | Backspace & Delete Keys CRERS =T A
AT ATATSAT ST 3.
10 Ms-Word 7 Thesaurus A word A sentence A paragraph Entire C
Command &t document
SRR 1 1)
EIREGIGR
11 | MS-Excel data @r Tabular Graphical Rotational AT AT A
TEEITT ATAdl.
12 | Ms-Excel ar Data What-if Data RIECARE] D
support FTd. Consolidatio Analysis Validation
n
13 | MSs Excel w2 conditional aET o A
functions aTI¥AT I4T.
14| worksheet 7efter Name EREES I A
box #&T selected cell =T
cell address TTga=T Hedr.
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15

Nested IF & MS-Excel
efier function

e,

Analytical

Logical

Conditional

Arithmetic

16

PowerPoint Presentation
e slide orientation

command tab

TET ST

Home

Design

Transition

View

17

Slide show
application =T 99T F&7
TATE FTAT I,

File

Slide Show

View

PowerPoint

18

Slide show menu g1 &<
PowerPoint Application

e AT .

19

Slide show presentation
application
T FA ..

MS-Excel

MS- Word

MS-Access

MS-PowerPoi

nt

20

qr
application W[ MaeATAT
slide show TITZ T .

MS-Word

MS-Excel

MS-PowerPoi

nt

MS-Access

21

Email =T file S
arsfaar 7 faswrar 7.

22

Trash We delete Farer
email FHTOT TFT

T

Recover

Delete

A =nfor B

LT T U

23

email WY signature add

FIOT T AL,

24

facebook H&T post Tfor
comment FEIT 91T IATE.

25

Delete Fe<T email
I - | e K
B EEEIEE SIS

Trash

Inbox

Outbox

Search Engine




